UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
XA PHO KHANH Poc 1ap - Tw do - Hanh phuc

Sé: 134 JUBND Phé Khanh, ngay 04 thang 4 nam 2024

V/v ra soat, cap nhat
dir liéu can bd, cong chure,
phuc vu cho cong tac cai
cach chinh sach tién luong

Kinh gtri: Can bg, cong churc xa.

Thuc hién Cong vin sé 879/UBND-NV ngay 01/4/2024 ctia UBND thi x4
Prc Phd vé viéc ra soat, cap nhat dir liéu can bo, cong churc, vién chuc, nguoi
lao dong phuc vu cho cong tac cai cach chinh sach tién luong.

Pé phuc vu cho cong tac cai cach chinh sach tién luong d6i véi can bo,
cong churc, vién chuc va nguodi lao dong tir ngay 01 thang 7 ndm 2024, Chu tich
UBND x3 yéu cau can b, cong chirc xa thuc hién nghiém tic cac nodi dung sau:

1. Cén bo, cong chirc xa khan truong dang nhap Vao Phan mém Quan ly
can b, cong chirc, vién chirc do Tap doan VNPT cung cap (sau ddy goi tdt la
Phan mém) ra soat toan bd cac truong thong tin, cap nhat bd sung dir licu
CBCCVC cua ca nhan minh dé dong bd véi co so dit lidu qudc gia vé CBCCVC
dam bao “Dung - P - Sach - S6ng” theo quy dinh. Nhom thong tin can ra soat
cap nhat bo sung, gdom:

- Trinh do dao tao, boi dudng (luu y trinh d6 dao tao cao nhat; trinh d6
chinh);

- Tuyén dung, qua trinh cong tac;

- Loai can bd (can bd, cong chure, vién chirc ...); Chic vy;

- Luong, phu cap (luu ¥ vé ngach, chitc danh nghé nghiép, cac loai phu
cap,...).

Luu y: Nhing truong thong tin nao ma phan mém cho phép nhap thong
tin thi khong de trong (truong hop khong co thong tin thi ghi “Khong”, vi khi
xudt dir liéu, néu dé trong phan mém sé bao chira nhdp).

2. Can b0, cong churc thuc hién cap nhat bod sung dir liéu CBCCVC cua ca
nhan minh hoan thanh chim nhat dén ngay 12/4/2024. Sau ngay 15/4/2024,
Phan mém Dit liéu CBCCVC sé dugc trich xuét phuc vu cho cong tac cai cach
chinh sach tién luong; vi vay, can bg, cong chirc chiu trach nhiém trude Chu tich
UBND x4 vé tinh chinh xac s6 liéu CBCCVC ciia minh.

Yéu cau can bd, cong chirc x4 khan truong trién khai thuc hién. Trong qua
trinh thuc hién, néu c6 vuong mic lién hé ong Tran Thanh Nhut, cong churc Van
phong — Thong ké x4, SDT: 0982165787 hodc Phong Nbi vu thi x4 (gip ba Tran
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Ngén Tién, s6 dién thoai: 0346527633 va ba Nguyén Thi Thanh Thiy, s0 dién
thoai: 0983815858) d€ ho trg thuc hién./.
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